
 

7410 Estate Bovoni, Bay 10 
St. Thomas, VI 00802 

PH: 340.715.9100 | FX: 340.777.3284 
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IFB-004-T-2023 
 

VIRGIN ISLANDS WASTE MANAGEMENT AUTHORITY 
 
The Virgin Islands Waste Management Authority is hereby soliciting bids for IFB-004-T-2023 
for the Security Guard Services – Territory Wide.  
 
Interested parties and prospective respondents may request the complete IFB Package for their 
review from the Authority by submitting a request confirmation email with contact information 
for the respective company to sdavid@viwma.org and mvante@viwma.org.  All questions 
pertaining to the scope of services to be rendered should be directed to Ms. Sandra David, 
Director of Procurement and Property and Michael Vante, Contract & Inventory Manager on or 
before Wednesday, April 19th, 2023. Responses to questions will be forwarded in the form of an 
Addendum to those parties who have confirmed interest by formally requesting the bid package.  
 

Virgin Islands Waste Management Authority 
Procurement and Property Division 

3200 Demarara 
St. Thomas, VI 00802 
Tel: (340) 715-9170 
Fax: (340) 715-9179 

sdavid@viwma.org or mvante@viwma.org 
 

 
Bids will be submitted electronically in PDF Format bearing the respective bid number: 
IFB-004-T-2023 to sdavid@viwma.org and mvante@viwma.org on or before Monday, 
April 24th, 2023 at 12:00 PM.. Atlantic Standard Time. 

 
The Virgin Islands Waste Management Authority reserves the right to waive any non-substantive 
informalities, technicalities or irregularities, or reject any or all qualifications and proposals/bids; 
or to re-advertise for proposals/bids, and to award or refrain from awarding the contract for the 
work. 
 
 
 

 Roger E. Merritt, Jr. 
Executive Director 

mailto:sdavid@viwma.org
mailto:mvante@viwma.org
mailto:sdavid@viwma.org
mailto:sdavid@viwma.org
mailto:mvante@viwma.org


                                                                                

 
 
 
 

 
Virgin Islands Waste Management Authority  

INVITATION FOR BID 
 

Invitation No: IFB-004-T-2023 

Date: Monday, April 17th, 2023  

Bids, for the work described herein will be received electronically in PDF format to 
sdavid@viwma.org,  jthomas-blyden@viwma.org, and mvante@viwma.org on or before 
Monday, April 24th, 2023 at 12:00 P.M. Any bid received after the time and date specified shall 
not be considered. 
 
All questions pertaining to the scope of services to be rendered should be directed to Ms. 
Sandra David, Director of Procurement and Property on or before Wednesday, April 19th, 
2023. Responses to questions will be forwarded in the form of an Addendum to those 
parties who have confirmed interest.  
Description of Work 
Security Guard Services – Territory Wide  

Information regarding bidding documents 
Bidding documents can be obtained Procurement Division, Virgin Islands Waste Management 
Authority, 7410 Estate Bovoni, Bay 10, St. Thomas, VI 00802      
All documents contained in the Contract Document book are made a part of this Invitation and 
by this reference incorporated herein as fully and effectively as if set forth in detail.  The bidder's 
attention is directed to the fact that all applicable municipal ordinances, and the rules and 
regulations of all authority having jurisdiction over construction of the project shall apply to 
Contract throughout, and they will be deemed to be included in the Contract the same as though 
herein written out in full. 
Bidders must return the following documents properly executed as required by the appropriate 
instructions.  The documents shall remain bound and returned in the contract document book as 
received by the bidder from the Department of Procurement  

1. Invitation for Bids 

2. Bid Bond (Form Attached) 

3. Non-Collusion Affidavit (DPP-NCA-52-75) 

4. Contractor’s Qualification Statement (P&P-CQS-1973) 

mailto:sdavid@viwma.org
mailto:jthomas-blyden@viwma.org
mailto:mvante@viwma.org


                                                                                

 
 
 
 

5. Performance Bond (Form Attached) 

6. Bid Form & Schedule 

7. Safety Plan  
 

PREFERRED BIDDERS 
All persons seeking preferred bidder’s status must submit a preferred bidder’s registration form and 
a federal W-9 form to VIWMA’s Procurement & Property Division and comply with the 
requirements for preferred bidders pursuant to 31 V.I.C. § 236a, as amended.  
Bonds  
Each bid must be accompanied by a bid guarantee payable to the Virgin Islands Waste Management 
Authority. The bid guarantee shall be in an amount of not less than five percent (5%) of the total bid. 
The five percent (5%) Bid Bond will only be accepted in the form of a firm commitment, such as a 
Bid Bond, Postal Money Order, Certified Check, Cashier's Check or Irrevocable Letter of Credit.  If 
Individual Sureties execute the Bid Bond, they shall be two or more responsible persons.  A 
complete Affidavit of Individual Surety shall accompany the bond.  Corporations executing the bond 
must be duly licensed to do business in the Territory of the Virgin Islands. 
 
LICENSE REQUIREMENT 
An award will not be made to any firm or individual doing business in the Virgin Islands to perform 
work with the Authority until evidence is submitted that the said firm or individual has a valid V.I. 
Business License to do business in the Virgin Islands.  Proposers must submit hard copy of a valid 
V.I. business license within ten (10) working days after award. 
 
All Proposers submitting as Joint Ventures must be licensed as a Joint Venture in the Virgin Islands. 
 
PERFORMANCE BOND 
A performance bond shall be required upon award of a contract.  The enclosed form shall be used for 
construction work or the furnishing of supplies or services, whenever a performance bond is 
required.  There shall be no deviation from this form except as authorized by the Virgin Islands 
Waste Management Authority. 
 
The surety on the bond may be any corporation authorized under the laws of the Government of the 
Virgin Islands, any State or possession of the United States, or by the Secretary of the Treasury to 
act a surety, or two responsible sureties.  Where individual sureties are used, this bond must be 
accompanied by a complete Affidavit of Individual Surety for each individual surety (Standard 
Form). 
 
The name, including full name, business or residence address of each individual party to the bond 
shall be inserted in the space provided therefor, and each such party shall sign the bond with his 
usual signature on the line opposite the scroll seal, and if signed in the United States Virgin Islands, 



                                                                                

 
 
 
 

and adhesive seal shall be affixed opposite the signature. 
 
If the principals are partners, their individual names shall appear in the space provided therefor, with 
the recital that they are partners composing a firm, naming it, and all the members of the firm shall 
execute the bond as individuals. 
 
If the principal or surety is a corporation, the name of the State in which incorporated shall be 
inserted in the space provided therefor and said instrument shall be executed and attested under the 
corporate seal as indicated on the form.  If the corporation has no corporate seal the fact shall be 
stated, in which case a scroll or adhesive seal shall appear following the corporate name. 
 
The official character and authority of the person or persons executing the bond for the principal, if a 
corporation, shall be certified by the secretary or assistant secretary, according to the form herein 
provided.  In lieu of such certificate there may be attached to the bond copies of so much of the 
records of the corporation as will show the official character and authority of the officer signing, 
duly certified by the secretary or assistant secretary, under the corporate seal, to be true copies. 
 
The date of this bond must not be prior to the date of the instrument in connection with which it is 
given.  
  
LIQUIDATED DAMAGES 

a. It shall be agreed by and between the parties that liquidated damages will be assessed 
in the amount of Five Hundred Dollars ($500.00) per day as a result of delays, or 
failure to complete the service within the specified period of time.  Liquidated 
damages will not be assessed during any delay in performance of the services caused 
by acts of God, the public enemy, fire, floods, epidemics, quarantine restrictions, 
supplier's or vendors strikes, freight embargoes, or other cause beyond the Contractor's 
reasonable control. The Contractor shall make every reasonable effort to mitigate the 
effects of said causes. 

b. The selected Contractor shall not be assessed with liquidated damages for delay in 
performance of the service caused by heavy rains, provided, however, that the 
Contractor notifies and receives approval from the Executive Director or her designee at 
the time of the incident, to be confirmed later in writing, each and every time that 
the Contractor desires relief as a result of said rains. The Executive Director's 
decision as to what constitutes a heavy rain event for this purpose shall be final. 

c. The selected Contractor shall not be assessed with liquidated damages for delay in 
performance of the services caused by failure of the Authority to provide or 
perform those items of work required of the Authority under the contract. The 
Contractor shall have no claim for any additional compensation for any such delay. 
 
 



                                                                                

 
 
 
 

REQUIRED DOCUMENTS 
 
PUBLIC LIABILITY:  The successful Proposer will be required to obtain and have in place public 
liability insurance and other insurance necessary as requested in this proposal package.  Insurance 
policy(ies) shall name the Authority as “Additional Insured”.  The liability insurance shall have a 
minimum limit of not less than One Million Dollars ($1,000,000.00) for any one occurrence for 
death or personal injury and One Million Dollars ($1,000,000.00) for any one occurrence for 
property damage.  Bidder must provide public liability insurance within ten (10) working days after 
award. 
 
Davis-Bacon Act (DBA) 1931  

 
1. Contractor shall be responsible for maintaining weekly certified payroll records which must 
include: 

• Any wages paid to employees  
• Employee’s name 
• Last four digits of the employee’s Social Security number 
• The number of hours worked each day, and number of hours worked for the week 
• Employee’s hourly rate of pay 
• Employee’s job classification 
• Any fringe benefits paid to employees 

During a week of no work, the payroll reporting form must be submitted the usual way with 
insertion “NO WORK PERFORMED THIS WEEK” and “FINAL” on the last invoice. 

 
The Act requires that contractors pay the prevailing wage, according to their skills, to its workers; 
failure to comply shall be reason for withheld payments, contract termination, and debarment from 
future federal contracts for up to three years. 
 
Bid Withdrawal 
No Bidder will be allowed to withdraw his bid within a period of Sixty (60) calendar days following 
the date set for the opening thereof. 

Right of Rejection 
 
Virgin Islands Waste Management Authority reserves the right to reject any or all bids if 
deemed to be in the best interest of the Authority. 
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